
Ambulances How-To for Services 
 

See Regulation 109-2-2 for the requirements for ambulance Licensing.  The fee for each Ambulance License is $40.00 per 
ambulance annually.  Licenses will be valid until April 30th of each year.  New ambulances added during the annual 
renewal period will have licenses that expire on April 30th of the following year. 

109-2-2 (c) (1) Each initial and each renewal applicant for a ground ambulance service permit and ambulance license 
shall meet one of the following requirements: 

(A)Obtain a mechanical and safety inspection from a person doing business as or employed by a vehicle 
maintenance service or a city county, or township or from a certified mechanic as defined in K.A.R. 109-1- 1, for 
each ambulance within 180 days before the date of ambulance service application renewal; or 

(B)have a long-term vehicle maintenance program with requirements equivalent to or exceeding the 
requirements of the mechanical and safety inspection form. 

(2) In order for an ambulance license to be renewed, the mechanical safety inspection forms shall not contain any 
deficiencies identified that would compromise the safe transport of patients. 

(d) Each initial and each renewal application for an air ambulance shall include a valid standard airworthiness certificate 
for each aircraft, evidence of an air safety training program, and an informational publication.  

(e) (1) Each new ground ambulance shall meet one of the following requirements: 

(A)Be required to have a mechanical or safety inspection submitted on forms required by the board or shall 
require documentation from the manufacturer indicating that the vehicle has undergone a predelivery inspection 
without deficiencies; or 

(B)have a long-term vehicle maintenance program with requirements equivalent to or exceeding the 
requirements of the mechanical and safety inspection form. 

(2) Each used or retrofitted ground ambulance shall be required to have a mechanical and safety inspection 

Adding New Ambulance Licenses, Removing Ambulances from Service, Renewing Ambulance Licenses can all be done 
through the KBEMS Public Portal.   Begin by Clicking “Applications”, then “View All Services Applications”. 

 



Click “Apply Now” on the Appropriate Application for what you want to do: 

 

 

ADDING “NEW” AMBULANCES: 
To License NEW ambulances for your service, click “Apply Now” on the “NEW Ambulance 2026”.Select the appropriate 
Certification Level for your service and the ambulance you are adding:

 

Select “Add record to the service” in the “Action to Take” Dropdown: 

 

Enter either the VIN number (for Ground Ambulances) or the Serial Number (for Air Ambulances).  If the ambulance 
exists in the system the VIN/Serial Number will appear below the search box.  If it does click on the VIN/Serial number 
that appears.  If it does not, click on the plus sign next to the VIN/Serial Number search: 

 

 



Enter or Update fields as required: 

Ground Ambulance Entry: 

 

 

 

 

 

 

 

 

 



Air Ambulance Entry: 

 

 

 



Upload the Vehicle Mechanical Inspection Form for Ground Ambulances or the Airworthiness Certificate for Aircraft.  In 
addition, if your service does not own the ambulance upload the Ambulance Ownership Form.  For each additional form, 
Click “Add Another” 

 

 

When done Click “Save and Continue”. 

Enter Today’s Date and your Password.  Click Submit. 

 



You will then be redirected to the Checkout page.  Payment is required for New ambulances to be licensed. 

 

REMOVING AMBULANCES FROM YOUR SERVICE: 
To remove ambulances from your Service, click “Apply Now” on the “Ambulance Removal Tool” Application. 

Click the box next to any Ambulance you with to remove from your service. 

 

Click “Remove”  

 



 

When Prompted: “Are you sure you want to delete this group?”, Click Yes. 

 



Repeat to remove additional ambulances as needed.  When done, click “Save and Continue”.

 

Enter your initials, the date, and your password.  Click Submit. 

 

Selected Ambulances will be removed from your Service upon Submission. 

 



Ambulance License Renewal: 
Before completing the “Ambulance License Renewal” application, you should first Complete and Submit the “Ambulance 
Service Permit Renewal” application.   

The “Ambulance License Renewal” Application is only available during the annual Service Renewal Period.   You will need 
to submit one application per ambulance. Before starting the “Ambulance License Renewal” application, remove any 
ambulances for which you do not wish to renew the license using the “Ambulance Removal Tool”. 

Click on “Ambulance License Renewal 26-03” to begin the License Renewal process. 

Select the appropriate Certification Level for your Service: 

 

In the “Action to take” drop down, select “Update record in the service” 

 

Enter the VIN/Serial Number for the ambulance you are renewing.  When the VIN/Serial number is appears below the 
search box click on it: 

 

 



Update the information fields for each ambulance as needed, then click “Done”. 

Example of Ground Ambulance Entry: 

 

 

 

 



Example of Air Ambulance Entry: 

 

 

 

 

 



Upload required documents.  For Ground Ambulances, this includes the Vehicle Mechanical Inspection Form (one for 
each ambulance).  For Aircraft pleas upload the Airworthiness Certificate for each.  For any ambulances that your service 
does not own, the Ambulance Ownership Form should also be completed and uploaded.  Click “Upload File” to browse 
to the file location.  Click “Add Another” to add an additional document.  Repeat as needed.  Click “Save and Continue” 
when all documents have been uploaded. 

 

 

When done uploading forms, click Save and Continue: 

 

 



Acknowledge the statement by Entering Today’s Date and your Password.  Click Submit 

You will be redirected to the Checkout Page.  Service Permits and Ambulance Renewals cannot be issued without 
payment.  NOTE: You can delay payment until all applications are entered.  
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