Sponsoring Organization Renewal Application

Please review the requirements of this application below before starting the application.

All entities offering EMS continuing and initial education courses must be an approved sponsoring organization by the
Kansas Board of EMS and are required to renew their status on an annual basis by April 30" of each year. Prior to
starting this application, a Program Manager who will serve as the liaison to the Board concerning education should be
appointed. All Program Managers must have an account in the KBEMS License Management System. This application is
to be completed by the Program Manager.

If there are changes to the supporting documentation for the types of courses your organization offers, be prepared to
upload those documents as part of this application. This may include a List of Training Equipment and Supplies OR
Training Equipment Sharing Agreement(s), an Education Quality Management Plan, Initial Course of Instruction Policies,
and/or a Continuing Education Training Program Management Plan.

You will be given the option to add/change training locations for your organization. Your organization must "designate
an office address where all training program records shall be maintained". If your training program records will be
stored at a different location than the primary address for the service, please add that location here with a name of
"Training Program Records Storage". For Ambulance Services, all ambulance station locations will be designated as
training locations (you do not need to add or change these locations). If you have other PERMANENT training locations,
please add them. For other types of organizations offering educational courses, please enter your PERMANENT Training
Locations in this application. For temporary/one-time use locations, each service/organization will have an "Other
Training Location" available for use when creating new courses. DO NOT add that location in this application.

If there are changes to your Instructional Staff, Lab Instructors, or Medical Director you may update those assignments
in this application. Al Instructional Staff, Lab Instructors and the Medical Director must have accounts in the KBEMS
License Management Portal and be listed on your Personnel Roster. If your Medical Director has changed, you will be

required to upload a Medical Director Appointment Form (a link to this form is available in the application). NOTE: If

your Medical Director has NOT changed, there is no need to upload this form

The “Sponsoring Organization RENEWAL Application” is available through the KBEMS License Management System
Portal: https://www.kemsis.org/Ims/public/portal#/login



https://ksbems.org/html%20pages/pdf/Personnel%20Roster%20Maintenance.pdf?ver=21.10
https://ksbems.org/ems/forms/Medical%20Director.pdf
https://www.kemsis.org/lms/public/portal%23/login

After signing in, access the service applications by clicking on “Applications” and the “View All Services Applications”
next to the service for which you wish to apply for Sponsoring Organization Status.
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Click “Apply Now” next to the “Sponsoring Organization RENEWAL Application”

Applications Action

Sponsoring Organization RENEWAL Application

Are you a Sponsoring Organization? Do you need complete your annual renewal (due by April 30th)? Use this application
to renew your status as a Sponsoring Organization for another year. 63 days until application period closes

Review the Application Information Page. Acknowledge that you have read and understand by entering your initials,
then click “Save and Continue”:
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+ Application Information

Sponsoring Organizations - this is your annual renewal application. Your renewal application requires you to attest and affirm the information you have
entered into the Portal is current and accurate. You will not be allowed to update any of this information within this application. If you need to make
changes to any of the following bulleted items below, close out this application and do not submit until your information in the Portal is current and
accurate
You will be required to affirm the following information in the Portal is current and accurate:
« All personnel affiliated with my sponsoring organization appear in the Portal roster and/or have been submitted in writing to the Board - this
includes the program manager, the medical director, and all qualified instructors;
* The EMS education my sponsoring organization requests approval to provide (initial courses by level and/or continuing education);
* The address where all training program records are maintained is listed as our business address;
= Alist of training equipment and supplies maintained by our sponsoring organization and/or a copy of each equipment sharing agreement;
s Our quality management plan;
s |f we teach initial courses - all initial course of instruction course policies as well as all clinical and field training agreements;
s |f we teach continuing education as a long-term provider - our long-term provider continuing education program management plan (which is
separate from our quality management plan).

*By typing my name in the box below, | acknowledge | have read the above, understand no changes can be made to the information being
affirmed within this application, and all items in the Portal are current and accurate.

\E‘ Save and Continue



The Affirmations page will now be displayed. Review your organization’s contact information and types of courses
offered.
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+ Organization information

"Sponsering KBEMS Test 1
Organization Name:

*Street 1: 900 SW Jackson
Street 2: Room 1031

*City: Topeka

*State: Kansas v
*Phone: 785 - 296 - 6209 Ext:
Email:

james._kennedy@ks.gov

Organization Type: Governmental, Non-Fire v

*These are the types of educational courses my organization is approved to provide:

Initial Course of Instruction - EMRInitial Course of Instruction - EMT “Initial Course of Instruction - AEMT Initial Course of Instruction - Paramedic

Continuing Education - Long Term Program Provider - Continuing Education - Single Course Request

If this is the location where training records are stored confirm by clicking Yes:

*The business address where all training program records shall be maintained is the address above
@ Yes () No
If it is not (you answer No) you will be asked if you have a location listed where those records are stored:

*The Service has a Training Program Records Storage location in the service locations.

@ Yes () No
Review the questions regarding staffing, trainng equipment, and quality management plan and answer appropriately:

*All of the personnel currently affiliated with ocur sponsoring erganization are listed in the Portal and/or have been submitted in writing to the
Board - this includes the program manager, medical director, and all qualified instructors

@ Yes () No

*A list of all training equipment and supplies and/or a copy of each equipment sharing agreement is uploaded in the Portal

@® Yes () No

*Qur current quality management plan is uploaded in the Portal

@ Yes () No



If your organisation is approved as a Long-Tem provider of continuing education, you will see this question. Answer Yes
or No:

*As we've been approved as a long-term provider of continuing education, the most current copy of our long-term provider CE program
management plan is uploaded in the Portal

@ Yes () No

If your organisation is approved to offer Initial Course education, you will see these questions. Answer Yes or No to each
question.

*As we have been approved to conduct one or more levels of initial course education, all initial course policies are uploaded in the Portal

@ Yes () No

*As we have been approved to conduct one or more levels of initial course education, all clinical and field training agreements are current,
accurate, and uploaded in the Portal

@ Yes () No

If your organization is approved to offer Paramedic Level Initial Course of Instruction, you will see this question. Answer
Yes or No:

*As we have been approved to conduct a paramedic level initial course of instruction, we continue to maintain our accreditation with CoAEMSP
or have a Letter of Review

@ Yes () No

At the end of this section, click “Save and Continue”

[+]save and Continue é_/

If you answered No to any of the above questions, you will need to complete a Sponsoring Organisation Update
application to make any corrections.

Review the changes to Statutes and Regulations. Click Yes to acknowledge that you have done so. Click Save and
Continue:
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v Statutes

The hyperlink below will take you to a separate document which provides all statute changes applicable to EMS sponsoring organizations which have
occurred over the last 18 months. After clicking the link, you will need to use the back button in your browser to return to this application.

2025/2026 Statutory Changes

+ Regulations

The hyperlink below will take you to a separate document which provides all regulatory changes applicable to EMS sponsoring organizations which have
occurred over the last 18 months. After clicking the link, you will need to use the back button in your browser to return to this application

2025/2026 Regulatory Changes

+ Acknowledgement

*I have read and reviewed the recent legal changes in statutes and regulations noted above.

() Yes () No

[+]save and Continue



Review the acknowledgement statement, enter today’s date, your password and click Submit:
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v Signature

By entering my password below, | am electronically signing this form.
By affixing this electronic signature and submitting this application:
» | affirm under the penalty of perjury (K.S_A. 21-5903), all answers | have provided on this form are intentional, factual, true, and accurate;
« | acknowledge | have read and reviewed all statute and regulation changes since the last renewal as presented on the previous page and am
aware of all requirements contained within;
« | acknowledge if any document affirmed in this application is found to not be current and accurate as of the date below, our sponsoring organization
Is subject to the immediate withdrawal of approval in addition to any civil penalties allowed by law;
» | understand providing false information on a renewal application, in addition to perjury, is also unprofessional conduct and subject to disciplinary
action; and
« | understand the penalty of perjury is a severity level 9, nonperson felony.

*Today's Date

mm/dd/ & Today

*Program Manager Signature

Username: jkennedy

Password:

B submit

NOTE: If any changes or document updates are needed you will need to complete a Sponsooring Organization Update to
implement those changes. You will need to submit another Sponsoring Organization Renewal application once the

Update is approved.
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